Lancashire Care Association 20695100003

DOCUMENTARY EVIDENCE SHEET
This form is no longer mandatory, however you may find it helpful to complete when checking an applicant’s ID


Guidance on checking an applicants documents
All documents must be in the applicant’s current name.  At least one document must show the applicant’s current address and at least one document must show the applicant’s date of birth.  Please ensure the details in the documentation match those given on the application form.

Summary:  at least 1 item from Group one must be seen and 2 from Group 2.  Should the applicant not have any Group 1 items at least 5 Group 2 items must be seen. (Photocopies are NOT acceptable)
	(
	Group 1

	
	Valid passport (any nationality)

	
	UK Driving Licence – Full or Provisional (If photo card, paper counterpart must also be seen)

	
	Original UK Birth Certificate (issued within 12 months of date of birth – full or short form acceptable)

	
	Valid photo identity card (EU countries only)

	
	HM Forces ID Card

	
	UK Firearms Licence

	
	Adoption certificate (UK)

	(
	Group 2


	
	Marriage certificate / Civil Partnership Certificate

	
	Non-Original UK birth certificate (issued after 12 months of date or birth – full or short form acceptable)

	
	P45/P60 statement (UK)**

	
	Bank or Building Society statement*

	
	Utility bill (electricity, gas, water, telephone (including mobile phone contract/bill)

	
	Valid TV Licence

	
	Credit card statement*

	
	Store card statement*

	
	Mortgage statement**

	
	Valid insurance certificate

	
	A document from Central/ Local Government/ Government Agency/ Local Authority giving entitlement (UK)*:
(e.g. from the Department for Work and Pensions, the Employment Service , Customs & Revenue, Job Centre, Job Centre Plus, Social Security)

	
	Financial statement (e.g. Pension, Endowment, ISA)**

	
	Valid vehicle registration document (Document V5 old style and V5C new style only)

	
	Mail order catalogue statement*

	
	Council Tax Statement (UK) **

	
	Valid NHS Card (UK)

	
	Addressed payslip*

	
	National Insurance number card (UK)

	
	Exam certificate (e.g. GCSE, NVQ, O Level, and Degree)

	
	Benefit Statement - e.g. Child Allowance, Pension

	
	Court Claim Form (documents issued by Court Services)

	
	Certificate of British Nationality (UK)

	
	Work permit/Visa (UK) **

	
	CRB Disclosure Certificate (issued within past 12 months) **

	
	Letter from a Head Teacher *

	
	Connexions Card (UK)


* Documentation should be less than three months old

**issued within past 12 months

Applicant’s Name _____________________________________   	Enhanced





Form Reference 						 	Standard											








Checked in accordance with the CRB code of practice:


(By person named at W58 on application form)





Signed ___________________________________		I enclose a cheque payable to


							Lancashire Care Association Co Ltd 


Print Name _______________________________		or Safe & Sure CRB





Cost: 	


ENH £55.00 per application


VOL £11.00 per application


Date ___/___/___						POVA / ISA First £7.00 per request


							


M/Ship Number  LCADS __ __ __ __ __			Cheque Number ______________












